
 
 

        March 29, 2006 
 
INFORMATION REQUEST OR TRANSMITTAL NO. 05-12 
 
 
TO:  Division Chief, Acquisition Management I Division 
  Division Chief, Acquisition Management II Division 
  Division Chief, Acquisition Management III Division 
  Division Chief, Administrative Services Division 
  Division Chief, Customer Relations Division 
  Division Chief, Acquisition and Property Management Division 
 
FROM: David Sutfin 
   Assistant Director, NBC/GovWorks Directorate 
 
SUBJECT: Update on the Electronic Subcontracting Reporting System 
 
 
 
PURPOSE:  This transmittal provides information regarding availability of the Electronic 
Subcontracting Reporting System.  
 
EFFECTIVE DATE:  
 
Effective upon issuance and will remain in effect until canceled, amended or otherwise 
superseded. 
 
SCOPE:  This transmittal applies to all NBC/GovWorks personnel.   
 
BACKGROUND/DISCUSSION:   
 
On October 28, 2005, the Electronic Subcontracting Reporting System (eSRS) became 
operational and available for use by all civilian agencies and their contractors.  This is the latest 
system under the umbrella of the Integrated Acquisition Environment (IAE).  Currently, the eSRS 
is functioning at the Initial Operating Capability (IOC) level.  At this level, the civilian 
contractors shall enter their Subcontracting Reports for Inidividual Contracts (formerly the SF-
294) and Summary Subcontract Reports (formerly the SF-295).   
 
For the Department of Defense (DoD) contractors, implementation of the eSRS is planned for the 
second quarter of fiscal year 2006.  Until further notice, all DoD contractors will continue to 
submit paper SF-294s and/or SF-295s, as stated in their contract clauses. 
 
On March 18, 2005, OMB authorized agencies to grant, at their discretion, a 60-day extension for 
contractors to file their reports for the periods ending September 30, 2004, and April 30, 2005.  
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OMB has extended this authorization to include reports due October 30, 2005 for the period 
ending September 30, 2005.  These reports would be due December 31, 2005.   
 
 
QUESTIONS OR CONCERNS REGARDING THE IRT:
 
The point of contact for this IRT is Chief, Policy Division (703) 787-1537. 
 
 
 
Attachment 1:  OMB Memorandum: Update on the Electronic Subcontracting Reporting System, 

dated November 3, 2005 
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 EXECUTIVE OFFICE OF THE PRESIDENT 
   OFFICE OF MANAGEMENT AND BUDGET 

  WASHINGTON,  D .C .  20503  
 

 
  O F F I C E  O F  F E D E R AL  
P R O C U R E M E N T  P O L I C Y  

 
November 3, 2005 

 
MEMORANDUM FOR:  CHIEF ACQUISITION OFFICERS 
 SENIOR PROCUREMENT EXECUTIVES 

DIRECTORS, OFFICES OF SMALL AND 
DISADVANTAGED BUSINESS UTILIZATION 
 

FROM: Robert A. Burton   
 Associate Administrator 
 
SUBJECT: Update on the Electronic Subcontracting Reporting System  
 
 
 I am pleased to announce that the Electronic Subcontracting Reporting System 
(eSRS) became operational on October 28, 2005, and is currently available for use by all 
civilian agencies and their contractors.  The eSRS is now functioning at the Initial 
Operating Capability (IOC) level, which will allow the civilian contractors to enter their 
Subcontracting Reports for Individual Contracts (formerly the SF-294) and Summary 
Subcontract Reports (formerly the SF-295).  The eSRS is the latest system under the 
umbrella of the Integrated Acquisition Environment (IAE). 
 

Implementation of the eSRS for the Department of Defense (DOD) contractors is 
targeted for the second quarter of fiscal year 2006.  Accordingly, all DOD contractors are 
to continue to submit paper SF-294s and/or SF-295s in accordance with the instructions 
in their contract clauses.  We will provide a formal notice, similar to this, when the eSRS 
becomes available for use by DOD contractors. 
 

On October 18, 2004, and March 18, 2005, this office issued guidance regarding 
the status of the eSRS.  The March 18, 2005 memorandum authorized agencies to grant, 
at their discretion, a 60-day extension for contractors to file their reports for the periods 
ending September 30, 2004, and April 30, 2005.  This memorandum extends that 
authorization to cover the reports due on October 30, 2005, for the period ending 
September 30, 2005.  Where agencies choose to exercise this authorization, their 
contractors’ reports would be due on December 31, 2005 (60 days after IOC with an 
additional allowance for three holidays). 
 

We recognize that some confusion is bound to occur regarding the due dates and 
submission of reports for fiscal years 2004 and 2005, especially since DOD contractors 
will continue to submit paper reports in accordance with the corresponding submission 
schedule.  In order to minimize this confusion, we have coordinated with the Small 
Business Administration (SBA) on the following guidance: 



  
2

 
• Except as indicated below, all contractors with subcontract reporting requirements 

related to contracts with civilian agencies must submit their Summary Subcontract 
Reports for fiscal year 2004 into the eSRS.  Contractors of the General Services 
Administration (GSA) holding contracts with the Federal Supply Schedule (FSS) and 
contractors of the National Aeronautics and Space Administration (NASA) that have 
entered their fiscal year 2004 reports into the GSA and NASA electronic reporting 
systems, respectively, will be exempt from this requirement.   

 
• No contractors of any agency will be required to submit the semi-annual 

Subcontracting Reports for Individual Contracts into the eSRS for fiscal year 2004 
(i.e., for the periods ending March 31 and September 30, 2004). 

 
• No contractors of any agency will be required to submit mid-year reports for fiscal 

year 2005 (normally due April 30 for the period ending March 31) into the eSRS.  
This exemption applies to both the Subcontracting Reports for Individual Contracts 
and the Summary Subcontract Reports. 

 
• All contractors for civilian agencies, including contractors of GSA and NASA, must 

use the eSRS to submit both the Summary Subcontract Reports and Subcontracting 
Reports for Individual Contracts for fiscal year 2005.   

 
• The Federal Acquisition Regulation currently requires a final report (Subcontracting 

Report for Individual Contracts) at contract completion.  Contractors for civilian 
agencies that have not yet submitted a final report for any contracts closed during FY 
2004 or FY 2005 should do so now using the eSRS. 

 
• As noted above, DOD contractors should continue to submit paper reports (i.e., the 

SF-294 and SF-295) until they receive official notification to begin using the eSRS. 
 

Frequently Asked Questions and other information are available on the eSRS 
website at www.esrs.gov.  If you have any further questions or comments, you may 
contact the SBA at eSRS@sba.gov or the IAE at integrated.acquistion@gsa.gov. 
 
 
 
 

http://www.esrs.gov/
mailto:eSRS@sba.gov
mailto:integrated.acquistion@gsa.gov
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